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A. Downloading and installing Panopto

Note:

e Before using Panopto for Personal Capture, it is important to set up Panopto in your VLE area
[PDF], if not yet set up.

e Youonly need to download and install Panopto once on your device. If you have already installed
Panopto, proceed to section B.

e If you have an older version of Panopto installed on your device, you will need to download the
latest version and reinstall Panopto by following the steps in this section.

1. Go to the Lecture Capture (Panopto) block displayed on the right-hand side. Click on the Windows
link.

Lecture Capture (Panopto)

Live sessions

No live sessions

Completed recordings

No completed recordings

Links

Course settings

I Download recorder{Windows | Mac) I

The application installer file is immediately downloaded on your computer.
Click on the downloaded Panopto Recorder executable file to launch it.

If prompted with the User Account Control dialog box, click Yes to proceed.

LA

The Panopto (64-bit) Setup dialog box is displayed.

i.i;‘?— Panopto (64-bit) Setup

Destination Folder
Click Mext to install to the default folder or click Change to choose another.

Install Panopto (64-bit) to:

C:\Program Files\Fanopto\Recorder’ Change...

Storage location for recorded content on this computer:

|C:‘\Pan0pt0Rec0rder‘\

Panopto Web Server:

|um.cl0ud.pan0pt0.eu

12.0.4.87 Back Next Cancel

6. If necessary, navigate to a destination folder of your choice by clicking the Change... button, then
proceed by clicking Next.

7. Click Install to begin the installation process.
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i.;.&‘?“ Panopto (64-bit) Setup

Ready to install Panopto (64-bit)

Click Install to begin the installation. Click Back to review or change any of your installation
settings. Click Cancel to exit the wizard.

Panopto makes use of open source software. View acknowledgements

12.0.4.87 Back | ) Install | Cancel

If the application is launched automatically, simply click the Close button.
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B. Recording with Panopto

1. Access the Lecture Capture (Panopto) activity identified by the Panopto icon <. (If you have not
created the activity yet, refer to section A). You will be automatically directed to the Panopto folder
of the respective VLE area.

2. Click the Create button, and select Panopto for Windows.

— -Universita — L-Universita powered by
= (Ll ta' Malta = (O ta'Malta  Penopto

T Panopto for Windows
+ Create Record in application

= Panopto Capture

Record in browser

M Home

O Upload media

n Iy Folder Create new sessions by uploading video or audio

3. If prompted with the Open Panopto Recorder? dialog box, you may tick the Always allow checkbox
to skip this step the next time you’re recording with Panopto. Click the Open Panopto Recorder
button.

Open Panopto Recorder?

https://um.hosted.panopto.com wants to open this application.

@ Always allow um.hosted.panopto.com to open links of this type in the associated app

Open Panopto Recorder

4. If prompted with the Record a new session dialog box, click the Open Panopto button to proceed.

¥ Record a new session

Open Panopto

f you have Panopto installed, you can open it from here. If Panopto didn't open, check that you've downloaded and

installed the latest version of Panopto below.

Open Panopto
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The Panopto application is launched.

) Panopto ] 5
= =N ’ - . unifiedhdtutl
Create New Recording (:=) Manage Recordings (€2) Settings G
Session Settings @ Webcast
Folder ABC1234-YR-A-2324: Introduction v
Record Name 05 March 2024 at 13:56:37 Join Session

Primary Sources @ PowerPoint X  Main Screen X

Video |FJ Camera

Audio | Microphone Array (Realtek(R) Auc

Quality | Standard 4
Capture Computer Audio

Secondary Sources

Capture PowerPoint Screen capture in progress

Capture Main Screen

Capture Second Screen

Add Another Video Source

. Enable screen capture preview

Resolution | 1920 x 1080 fps —@——— 8 kbps -@——— 600 (]

5. Consider the Session Settings section. Ensure that the Folder corresponds to the correct VLE area
folder. You are also encouraged to change the Name to have a meaningful heading.

Session Settings @ Webcast

Folder ABC1234-YR-A-2324: Introduction

6. Consider the Primary Sources section on the left. :
Primary Sources @

If you would like to include a video image of yourself, select
either your built-in webcam or your external camera as the
recording device for Video. Otherwise set the Video setting
to None.

7. Select either vyour built-in microphone or external
microphone as the recording device for the Audio setting.

Video FJ Camera ot
8. Setthe Qua“ty Setting as ngh Audio . Microphone Array (Realtek(R) Auc .
9. If you need to include an additional video or audio file during Quality: High ~

the recording, tick the option Capture Computer Audio.
Otherwise, it is recommended that you leave this option
unticked.

Capture Computer Audio

10. Consider the Secondary Sources section. If you need to use a PowerPoint, or would like to capture
the main screen/second screen of your computer, tick the respective settings as necessary.

Secondary Sources
Capture PowerPoint
Capture Main Screen

Capture Second Screen

Add Another Video Source
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11. When you are ready to start recording click the Record button.

Session Settings @ Webcast

Folder ABC1234-YR-A-2324: Introduction

Record Name ABC1234 - The Earth

During the recording you can Pause / Resume, as necessary.

Recording 00:00:28
Folder ABC1234-YR-A-2324: Introduction |:|

Stop Pause Name 05 March 2024 at 14:53:5

12. Once you’re ready with your recording, click the Stop button. The Recording Complete dialog box is
displayed.

13. Click the Done button so that your recording may be processed and uploaded online, or click the
Delete and record again button if you wish to delete your recording.

Recording Complete
77N\
( |
Session name
05 March 2024 at 14:53:55

Located in folder

ABC1234-YR-A-2324: Intreduction

Enter a description (optional)

The Manage My Recordings tab is displayed. This will display the processing status of your recording.

‘
% Panopto O

unified\dtut1

‘-ll Create New Recording Manage Recordings \Q\ Settings St

Only recordings stored on this computer are shown below. Manage My Recordings

Uploaded Recordings

Start Time Duration Folder Session Actions Status / Link

05/03/2024 14:53 00:00:31 ABC1234-YR-A-2324: Introduc... 05 March 2024 at 14:53:55 [REEECAETE] LEHOLIMEE Resume Share Edit View
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14. Click the Refresh button in the Panopto folder corresponding to the study-unit area, so you may
view your recording.

- DL i Q, Search in folder "ABC1234-YR-A-2324: Introduction’... 7 °
+ Create . - . ; S—
B ABC1234-YR-A-2324: Introduction C (+ subscribe

A Home

B My Folder B} AllDates v ® J SortbyDate v - E == Preview Mode
|=, Subscriptions

«® Shared with Me (3 ABC1234-YR-A-2324: Introd + Add folder

B Everything

3 Browse ABC1234 - The Earth

15. Click the thumbnail to review your recording.

Note:
e The recordings within the Panopto folders are set to be visible to students immediately.
¢ |f you would like to edit your recording, please follow the How to Edit a Video instructions.

e To make sure that Panopto has been set up successfully, it is recommended that you record a
short test clip prior to recording the actual session.

e |n order to avoid losing any recordings, make sure to check the Panopto recordings retention

periods.
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