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Sharing slides as a Virtual Background

During a Zoom meeting, you can share your PowerPoint or Keynote presentation as a Virtual Background
instead of sharing it normally, for a more immersive sharing experience. This allows participants to view
your video imposed directly over the shared presentation screen. Throughout the meeting, your face
will be imposed on the presentation slides — similar to standing in front of your projected slides in the
lecture room. It will also allow you to manage your presentation within Zoom more easily.
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Before we start....

» Check that you have joined the session with
your computer audio

» Kindly set you microphone to mute.

+ [Optional] You can enable your video (webcam).

IT Services
L-Universita ta’ Malta

To share your slides as a Virtual Background:

1. Click on Share Screen during your meeting.

Live Transcript

2. Click on Advanced tab.
3. Click PowerPoint/Sides as Virtual Background.
4. Click on Share.
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5. Browse and select the PowerPoint (or Keynote) presentation file. Click on Open.
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6. The presentation will be shown, and your video, if switched on, will be visible in front of the
presentation.
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« Check that you have joined the session with
your computer audio
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« Kindly set you microphone to mute.

« [Optional] You can enable your video (webcam).
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Managing slides and video

Once you import the presentation, you can move between slides easily, and resize or move your video
on the screen.

Changing slides

You can move from one slide to the next with the slide controller by clicking on the arrows.
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Changing video size and position

1. Click on the presentation menu (the three dots) then click on Resize My Video. This will display
a boundary box around the video.

Resize My Video

Split Video from PowerPoint
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« Kindly set you microphone to mute.

« [Optional] You can enable your video (webcam).
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Alternatively, you can click on the video and the boundary box will appear.

3. To move your video to a different location on the presentation, move the cursor to the middle
of the video. The cursor will change into a cross.
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Before we start....

« Check that you have joined the session with
your computer audio

« Kindly set you microphone to mute.

« [Optional] You can enable your video (webcam).
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5. If you do not want your video to appear over the presentation, click on the presentation menu
(three dots) and then click on Split Video from PowerPoint/Slides.
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Before we start....

+ Check that you have joined the session with
your computer audio

« Kindly set you microphone to mute.

+ [Optional] You can enable your video (webcam).
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6. To show your video over your presentation, click on the presentation menu (three dots) and
then click on Merge Video and PowerPoint/Slides.
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